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Chief, Management Staff
Director of Logliaties

8afe Filing Cabinet Reguirsments

(a) | dated 30 Janusry 1956
{v} =B | dated 9 August 1960

1. It is my opinion that the intent of exlsting regulations and
policy is that replenishment reguisitions for Tiling equipment are
processed %o the Mansgement Staff for advice and guldance regarding
guantities to be stocked of certain items which fall under the technical

cognizance of your 8taff.

2. In sccordance with our telephone conversatlon, your attention
is invited to the attached requisition for two-drawer, three-way com-
bination file cebinets and the comments of the Chief, Records Management
Btaff stiached thereto.

3. | |states there is no justificaticn for stockpiling
two-draver esbinets, then adds that Commo may need beiween 10-13 in
the next two or three years and that such requirements can be handled
as the need occurs. I Teel you should be advised thal two-drawer sales
cannot be procured on a spot-requirement basis. Small quantities of
less than 10 require from 60 to 90 deys leed time, large orders from
three to ten months. Contrary tof gtatement, the lssue
experience for the past 24% months shows the following:

Headquarters -~ 58

| |
Foreign Field - _6€9
149

Also, we bave requisitions for nine such safes now, with only three on
hand.

k., With regard to referenced regulationa, it is elec interesting
to note that letter-size equipment is the standard in these regulations,
vut 96% of all safe requirements are for legel-size. Letter-size is
geldonm moeceptable or ordered.

5. This paper does not involve the approximately 2,000 two-draver
pedestal fille cabinets to be used with the unitized furniture In the new
building. However, this reguisition is still valid to satisfy the
requirements for those senior Hemdquerters perscnnel and those units
which will be using Class A furniture and for overseas roquirements.
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SUBJECT: 8afe Plling Cabinet Requirements

6. Bince there appears to be a difference of opinion on safe
filing equipment, I feel the matier should be clarified as quickly
as possible; otherwise the Office of Logistios is put in a position
of denying reguests from Hemdquarters offices and oversess stations,
often from very senior offiecials, without a firm pollicy. I am sure
you realize that, while the referenced regulations gtate the four-
draver letter-size cabinet is the standard item, subseguent parsgrephs
of the same regulation provide a means for regquisitioning other types
of safes. The simple facte ere that the majority of owr requisitions
ars for items which sre not considered standard by thege regulations.

7. Your esrlieat consideration and comments on this problem
will be sppreciated. In order to properly perform our logisticsl
regponsibility, it is emeential that long leed time items be carried
in stocks whenever posgalble to saetisfy requirements from operating
components .

JAMES A. GARRIBOR
Attachument: &8 stated

Distributions
Orig & 1 - Addressec, w/l attachment
1-0L affieial, w/o attachment
1- 61;/83 wfo attachment
1 - 0L sa/rsn , w/o ettachment
1 - OL/BD/SKCB, w/o sttachment

OL/8D:HI0| s {29 March 1961)
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